

COUNTY OF ALLEGHANY, VIRGINIA AND THE ALLEGHANY COUNTY SCHOOL BOARD
JOINT REQUEST FOR PROPOSALS
FOR professional ARCHITECTURAL AND ENGINEERING services
I. Purpose and General Information 

The County of Alleghany and the Alleghany County School Board desire to obtain proposals from qualified architectural and engineering firms to enter into term services contracts with the County and School Board for multiple possible projects as set forth in Section III, “Scope of Services,” herein. 
Please submit your proposal and a statement of qualifications for these proposed services to Alleghany County Department of Public Works, attn:  Mrs. Suzie Williams, 9212 Winterberry Ave., Suite A, Covington, VA 24426, until Thursday, March 15, 2018, at 2:00 PM Eastern Standard Time.  Please mark on the envelope “Term Professional Services Contract.”  Contact Mr. Mike Hendrickson, Superintendent of Public Works, at (540) 863-6650 for information regarding this RFP.  Copies of this RFP, containing 7 pages, can be found at http://www.co.alleghany.va.us/public_works/ or by contacting Public Works at the address and phone number listed above.
MBE/WBE Statement:

Alleghany County and the Alleghany County School Board are Affirmative Action/Equal Opportunity Employers and Providers.  Minority and Women (MBE/WBE) owned firms are encouraged to submit proposals.
Selection of firms will be performed in accordance with the Virginia Public Procurement Act.

II. Proposer pre-qualification requirements

Proposals submitted for consideration must comply with the following:

1. The Offeror must possess all required professional licenses issued by the Commonwealth of Virginia and provide a copy of this with the proposal.

2. If the Offeror is submitting as a Minority owned Business Enterprise or a Women owned Business Enterprise (MBE/WBE), a copy of that certification must be included with the proposal.
3. Proof of insurance, or ability to obtain insurance, at County required levels.  Please see Section VI of this RFP.

III. Scope of Services 

The County and School Board are seeking proposals from qualified architectural and engineering firms to provide professional services for County and School Board capital improvement projects.  Term services contracts will be entered into for a term of one (1) year with the option to renew for two (2) additional terms of one (1) year each.  The County and School Board may include multiple firms in each category to provide the required services.
The intention is to hire in six (6) categories.  Firms are welcome to submit proposals in any or all of the six categories.  The following are the six (6) categories and the types of projects envisioned, by way of illustration and not limitation, under each category:

Category 1 (Small Projects):

1.  Surveying, Plat Creation, Easements

2.  Site Plan Development, Floodplain/Elevation Studies, Drainage Improvement Projects


3.  Structural Design/Inspection/Evaluation Services


4.  SCADA and PLC programming/troubleshooting

5.  Preliminary Engineering Reports

6.  Stormwater and Erosion and Sediment Control Plan Review

7.  Value Engineering/Constructability Review

8.  Rate Evaluations

Category 2 (Large Projects - Engineering Services):
1. Water and Sewer Utility Plans and Specifications

2. Water and Sewer Pump Station Analyses

3. Countywide Water and Waste Water Facilities Study

4. Funding Applications for Various Funding Agencies (USDA-RD, VDH, DEQ, ARC, etc.)

5. Construction Management/Resident Inspection Services

Category 3 (Transportation and Related Studies and Services):

1. Traffic Studies, Traffic Impact Analysis, Traffic Impact Analysis Review, Road Corridor Studies,

2. Design General Road Services and Road Improvement Projects
Category 4 (Economic Development Services):

1.  Grading Plans

2.  Geotechnical Work

3.  Environmental Permitting, Assessments, etc.

4.  Site Plan Development, Lot Layout, and Utility Supply
5.  Phase 1 and 2 Environmental Assessment Services
Category 5 (Architectural Services):
1.  Project Management/Construction Administration

2.  Feasibility Studies

3.  Preliminary Architectural Reports

4.  Renderings

5.  Building Condition Audits

6.  Interior Design

7.  Exterior Design 
Category 6 (MEP Services):
1. HVAC Design Services/Evaluations
2. Electrical Design Services

3. Fireproofing, Life Safety Services

A copy of the sample contract for these professional services is attached as Attachment B.  
IV. Proposal Requirements 

Proposals shall contain: a cover sheet; a table of contents; and the following specified information in the order listed: 

a) Description of the firm to include history, organization, evidence of licensure, and the ability to provide the requested services in the Commonwealth of Virginia.
b) Description of the Offeror’s understanding of the services to be provided under this RFP.
c) Detailed description of the firm’s recent experience on three (3) projects similar to those of each category for which a firm is submitting a proposal.  Describe the highlights of each project and provide the following information: 

1. Description of the project

2. Location of the project

3. Name and role of the individuals on the described that will be assigned to Alleghany project

4. Person to contact for each project and telephone number

d) General Project Team Organizational Chart and detailed resumes of the contract team members with special emphasis on the designated leader of this contract. The proposal shall indicate which personnel will be on site, which personnel will be home office personnel, and which personnel will be available to the site on an "as needed" basis.
e) This Request for Proposal does not require that Offerors furnish estimates of man-hours or cost for services.  However, at the discussion stage, the County may require nonbinding estimates for hourly rates for personnel expected to provide services under the RFP.  Compensation for specific projects awarded under the term services contract will be negotiated on a per project basis.
V. Assistance Furnished by the County/School Board
The County and School Board will each provide a contact person, access to property, and any plans and studies in their possession to assist in the coordination of the Offeror’s tasks for the duration of the Contract. 

VI. Insurance Requirements 

The insurance requirements are as set forth in the sample contract attached.
VII. Instructions for Submitting Proposals 

A. 
Submission of Proposals: 

1. The County and School Board will not accept oral proposals or proposals received by telephone, FAX machine or telegraph. 

2. All erasures, interpolations, and other changes in the proposal shall be signed or initialed by the Offeror. 

3. The proposal must be signed in order to be considered. If the Offeror is a firm or corporation, the Offeror must print the name and title of the individual executing the proposal. 

4. The proposal and any other documents required shall be enclosed in a sealed opaque envelope. 

5. The envelope containing the proposal shall be sealed and marked in the lower left-hand corner with the number, title, hour, and due date of the proposal. 

6. The time proposals are received shall be determined by stamp in the designated County office.  Offerors are responsible for insuring that their proposals are stamped by County personnel by the deadline indicated.
B.
Offeror’s Representation: 

1. Each Offeror, by submitting a proposal in response to this Request for Proposal, represents that the Offeror has read and understands the Scope of Services and has familiarized itself with all federal, state and local laws, ordinances, rules and regulations that in any manner may affect the cost, progress or performance of the contract work. 

2. The failure or omission of any Offeror to receive or examine any form, instrument, addendum or other documents, or to acquaint itself with conditions existing at the site, shall in no way relieve any Offeror from any obligations with respect to its proposal or to the contract. 

C. 
Trade Secrets/Proprietary Information: 

Trade secrets or proprietary information submitted by an Offeror in response to this Request for Proposal shall not be subject to public disclosure under the Virginia Freedom of Information Act; however, the Offeror must invoke the protection of this section prior to or upon submission of data or materials, and must identify the data or other materials to be protected and state the reasons why protection is necessary (Section 11.52D of the Code of Virginia). 

D. 
Modification of Proposal: 

1. A proposal may be modified or withdrawn by the Offeror anytime prior to the time and date set for the receipt of proposals. The Offeror shall notify the County in writing of its intentions. 

2. If a change in the proposal is requested, the modification must be so worded by the Offeror as to not reveal the original amount of the proposal. 

3. Modified and withdrawn proposals may be resubmitted to the County up to the time and date set for the receipt of proposals. 

4. No proposal can be withdrawn after the time set for the receipt of proposals and for sixty (60) days thereafter. 

 E. 
Acceptance of Proposals: 

1. All proposals received in the County office on time shall be accepted. 

2. All late proposals shall be returned unopened to the sender. 

3. Proposals shall be open to public inspection only after award of the contract. 

VIII. Evaluation of Proposal/Selection Process

A. Each proposal will be evaluated by a Selection Committee for responsiveness to the requirements of this RFP. The criteria for evaluation shall include, but is not necessarily limited to: 

1. Overall qualifications and experience of the Offeror with regard to the various disciplines needed to successfully perform the Contract. (20%)
2. Responsiveness to the provisions of the RFP (10%)
3. Recent, successful experience of the Offeror on similar type projects. (25%)
4. Qualifications and specialized experience of the Offeror’s contract team. (25%)
5. Proximity to Low Moor, VA. (10%)
6. Use of small businessmen and businesses owned by women and minorities as consultants, subcontractors, suppliers or support services. (10%)
B. When all proposals received have been reviewed and rated, the County/School Board anticipate that interviews will be conducted with top Offerors in each category based on evaluation criteria.  Once these interviews have been conducted, the Offerors final ranking will be based on proposal content and the interview.  Contracts may be awarded to multiple firms in each category.

When projects arise, the County/School Board will then attempt to negotiate an agreement with the first ranked Offeror in the category of the proposed work.  If an agreement cannot be negotiated with the first ranked Offeror, negotiations will be concluded with that Offeror and negotiations initiated with the next highest ranked Offeror.  This procedure will be followed until an agreement is negotiated and executed. 

In the event that a single Offeror is uniquely qualified, or clearly more highly qualified than other Offerors offering proposals for this service, the County/School Board may so state this fact, give a reasonable explanation for this decision and enter into negotiations with the uniquely qualified Offeror.
At the conclusion of discussions, and on the basis of the evaluation factors stated in this Request for Proposals and the information developed in the selection process, the County/School Board shall rank, in order of preference, three or more Offerors in each category whose professional qualifications and proposed services are deemed most meritorious.  
The County/School Board reserves the right to reject any and all proposals and to waive any informality or technical defects if, in its judgment, the best interests of the County/School Board will be served as specified in Virginia Code § 2.2-4319.
IV. General Contract Terms and Conditions 

A.
The General Contract Terms and Conditions shall be those as set forth in the Sample Term Services Contract attached.

B. Taxes: The Architect/Engineer shall pay all county, city, state and federal taxes required by law enacted at the time proposals are received and resulting from the work or traceable thereto, under whatever name levied. Said taxes shall not be in addition to the contract price between the County/School Board and the Architect/Engineer, as the taxes shall be an obligation of the Architect/Engineer and not of the County/School Board, and the County/School Board shall be held harmless for same by the Architect/Engineer. 

C. 
Award of Contract: 

1. The County/School Board reserves the right to reject any or all proposals. 

2. The successful Offeror shall, within fifteen (15) calendar days after prescribed documents are presented for signature, execute and deliver to the County/School Board the contract forms and any other forms or bonds required by the RFP. 

3. The contract documents shall be subject to any regulations governed by the law of the Commonwealth of Virginia.  

4. Any contract resulting from this RFP is not assignable. 

D. 
Program/Construction Manager’s Performance: 

1. The Architect/Engineer shall agree and covenant that its agents and employees shall comply with all county, state and federal laws, rules and regulations applicable to the business to be conducted under the contract.  

2. The Architect/Engineer shall ensure that its employees shall observe and exercise all necessary caution and discretion so as to avoid injury to person or damage to property of any and all kinds. 

3. The Architect/Engineer shall cooperate with County/School Board officials in performing the contract work so that interference with normal programs will be held to a minimum. 

4. The Architect/Engineer shall be an independent contractor and shall not be an employee of the County/School Board. 

D. Employment Discrimination Prohibited: 

1. During the performance of this contract, the Architect/Engineer agrees as follows: 

a) The Architect/Engineer shall not discriminate against any employee or applicant for employment because of race, religion, color, sex, or national origin, except where religion, sex, or national origin is a bona fide occupational qualification reasonably necessary to the normal operation of the Architect/Engineer. The Architect/Engineer agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause. 

b) The Architect/Engineer, in all solicitations or advertisements for employees, placed by or on behalf of the Architect/Engineer, shall state that such Architect/Engineer is an equal opportunity employer. 

c) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting the requirements of this section. 

2. The Architect/Engineer shall include the provisions of the foregoing paragraphs of this section in every subcontract or purchase order of over $10,000, so that the provision will be binding upon each Subcontractor or vendor. 

E.     Architect/Engineer’s Obligation to Pay Subcontractor(s): 

1. The Architect/Engineer awarded the Contract for this project shall take one of the two following actions within seven (7) days after the receipt of amounts paid to him by the County/School Board for work performed by his Subcontractor(s) under the Contract: 

a) Pay the Subcontractor(s) for the proportionate share of the total payment received from the County/School Board attributable to the work performed by the Subcontractor(s) under the Contract; or 

b) Notify the County/School Board and Subcontractor(s), in writing, of his intention to withhold all or a part of the Subcontractor’s payment with the reason for nonpayment. 

2. The Architect/Engineer shall pay interest to the Subcontractor(s) on all amounts owed by the Architect/Engineer that remain unpaid after seven (7) days following receipt by the Architect/Engineer of payment from the County/School Board for work performed by the Subcontractor(s) under the Contract, except for amounts withheld as allowed in subparagraph 17a(2) of this section. Interest shall accrue at the rate of one percent (1%) per month. 

3. The Architect/Engineer shall include in each of its subcontracts a provision requiring each Subcontractor to include or otherwise be subject to the same payment and interest requirements with respect to each lower-tier Subcontractor(s). 
4. The Architect/Engineer’s obligation to pay on interest charge to a Subcontractor(s) pursuant to the payment clause in this section may not be construed to be an obligation of the County/School Board. A contract modification may not be made for the purpose of providing reimbursement for such interest charge and a cost reimbursement claim may not include any amount for reimbursement for such interest charge. 

F.
Compensation: 

1. The Architect/Engineer shall be required to submit a complete itemized invoice on each delivery or service which they may perform under the Contract. 

2. Payment will be rendered to the Architect/Engineer for satisfactory compliance with the Contract within thirty (30) days after the receipt of the proper invoice. 

G.
Termination: 

1. Failure of the Architect/Engineer to comply with any section or part of this Contract will be considered grounds for termination of the contract by the County/School Board by giving thirty (30) days written notice.   In the event, the County/School Board decides to terminate the Contract for “Breach of Contract” by the Architect/Engineer, the County/School Board will give the Architect/Engineer the notice period to cure the default.

2. Notwithstanding anything to the contrary contained in the Contract between the County/School Board and the Architect/Engineer, the County/School Board may without prejudice to any other rights it may have, terminate the Contract for convenience and without cause, by giving thirty (30) days written notice to the Architect/Engineer. 

3. If the termination clause is used by the County/School Board, the Architect/Engineer will be paid by the County/School Board for all scheduled work completed satisfactorily by the Architect/Engineer up to the termination date set in the written termination notice. 
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